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Conducting Meetings by Electronic Means 
for Corporate Insolvency and Bankruptcy 
Matters  

Introduction  
 

The COVID-19 pandemic has made it impracticable to conduct various types of meetings prescribed 

under written law and certain legal instruments, which require physical attendance. These include 

meetings for insolvency and bankruptcy matters.  

 

In response to this, the COVID-19 (Temporary Measures) Act 2020 ("Act") was enacted to provide, 

among other things, that meetings convened, held, conducted or deferred, on or after 27 March 2020, 

in accordance with alternative arrangements prescribed under the Act will be deemed to have satisfied 

relevant requirements under written law or legal instruments.  

 

On 27 April 2020, the following Orders were issued under the Act: 

 

1. COVID-19 (Temporary Measures) Act 2020 - COVID-19 (Temporary Measures) (Alternative 

Arrangements for Meetings) (Corporate Insolvency) Order 2020  ("Insolvency Order") to prescribe 

alternative arrangements for conducting meetings in respect of insolvency matters of companies, 

limited liability partnerships ("LLPs"), and variable capital companies ("VCCs"); and  

 

2. COVID-19 (Temporary Measures) Act 2020 - COVID-19 (Temporary Measures) (Alternative 

Arrangements for Meetings) (Bankruptcy) Order 2020 ("Bankruptcy Order") to prescribe 

alternative arrangements for conducting meetings in respect of bankruptcy matters. 

 

This Update outlines the conducting of meetings by electronic means in respect of insolvency matters 

(with a focus on companies incorporated under the Singapore Companies Act) and bankruptcy matters.   

 

Conducting Meetings by Electronic Means  
 

The Act and both Orders allow for the convening, holding, conducting or deferral of meetings through 

electronic communication, video conferencing, tele-conferencing, or other electronic means 

("Alternative Arrangements").  

 

 

 

 

https://sso.agc.gov.sg/Act/COVID19TMA2020
http://www.egazette.com.sg/pdf.aspx?ct=sls&yr=2020&filename=20sls326.pdf
http://www.egazette.com.sg/pdf.aspx?ct=sls&yr=2020&filename=20sls326.pdf
http://www.egazette.com.sg/pdf.aspx?ct=sls&yr=2020&filename=20sls325.pdf
http://www.egazette.com.sg/pdf.aspx?ct=sls&yr=2020&filename=20sls325.pdf
https://www.linkedin.com/company/rajah-&-tann
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Period of Application  

 

Both Orders are deemed to have come into operation on 27 March 2020, and the Alternative 

Arrangements apply for the period starting from 27 March 2020 and ending on 30 September 2020. 

 

Insolvency Order  
 

Scope of application  

 

The Alternative Arrangements under the Insolvency Order apply to the following classes of meetings for 

companies incorporated under the Companies Act:  

 

 Meetings of creditors of a company placed under judicial management;  

 Meetings of creditors of a company in respect of creditors’ or members’ voluntary winding up 

of the company;  

 Meetings of creditors and contributories of a company or a committee of inspection in respect 

of winding up of the company by the High Court; and    

 General meetings of a company in cases of voluntary winding up.  

 

The Alternative Arrangements apply to similar classes of meetings in respect of (a) LLPs incorporated 

under the Singapore Limited Liability Partnerships Act, and (b) VCCs covered by the Singapore Variable 

Capital Companies Act 2018 ("VCC Act"), with the necessary modifications.  

 

Exceptions  

 

The Insolvency Order does not apply to any meeting held pursuant to an order or a direction of, or held in 

a manner determined by, the High Court under the following provisions of the Singapore Companies Act 

(including those applied by the VCC Act):  

 

 Section 210(1) meetings of creditors and members in relation to the proposal of a compromise 

or arrangement;  

 Section 227R(3)(c) meetings of creditors or members pursuant to an application by a creditor 

or member of a company under judicial management;  

 Section 257(3) meetings pursuant to a winding up application, made on ground of default in 

holding the requisite statutory meeting under section 174 of the Companies Act;  

 Section 294(5) meetings to approve certain matters in a members’ voluntary liquidation; and 

 Section 325(1) meetings to ascertain the wishes of creditors or contributories in every mode of 

winding up.   
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Key points on conducting meetings for corporate insolvency matters  

 

1. Virtual Meetings  

 

 Electronic meetings. A meeting may be convened, held or conducted, whether wholly or 

partly, by electronic means. A meeting may be deferred to a date no later than 30 September 

2020. 

 No personal attendance required. A liquidator (in respect of a winding up of a company) or 

judicial manager (in respect of judicial management of a company) ("convenor") may provide 

that a creditor, contributory or member may only attend a meeting by observing and listening 

to the proceedings of the meeting by electronic means.  Access to both an audio broadcast 

and audio-visual broadcast must be provided to the creditor, contributory or member. 

 

2. Contributory’s participation at meetings  

 

 Prior submission of questions. A contributory may be heard at a meeting by being required 

to send, before the meeting, to the convenor, by post or electronic mail, the matters which the 

contributory wishes to raise at the meeting. If the matters raised are substantial, relevant, and 

sent at a reasonable time before the meeting, responses shall be provided at or before the 

meeting by electronic means.  

 Electronic representation. A representation may be considered at a meeting by electronic 

means. 

 

3. Quorum   

 

 Quorum. A quorum may be formed by creditors, contributories or members personally or 

electronically present.  

 Electronically present. A creditor, contributory or member is electronically present at a 

meeting if such person attends the meeting by electronic means and the same is verified and 

acknowledged by the convenor.  

 

4. Voting by proxy  

 

 Convenor of meeting as proxy. A convenor may require a creditor, contributory or member 

to vote by appointing the convenor as his or her proxy. 

 Submission of proxy forms. Proxies may be appointed by depositing with the convenor an 

instrument of appointment by post or electronic mail.  

 Proxy forms delivered prior to 27 April 2020. The Insolvency Order provides deeming 

provisions where a proxy form delivered by a creditor, contributory or member to the convenor 

before 27 April 2020 will continue to be valid and shall be deemed to appoint the convenor of 

the meeting as proxy, if certain criteria are met including that the creditor, contributor or 

member had specifically directed the proxy on how he/she wish the proxy to vote for or against 
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the resolutions. 

 

5. Notices of meeting  

 

 Sending and publishing notices. Except for cases where notices must be advertised or 

published in a newspaper, all other notices of meetings must be:  

(i) sent by electronic mail to each creditor, contributory or member who has notified the 

convenor of his electronic mail address; and  

(ii) published on the website of the company or on the website of the convenor.  

 

An account or a communication in writing required to be laid before a meeting, should be sent 

and published by the convenor in a similar manner.  

 

 Content of notices. Such notices must:  

(i) describe the means by which the meeting can be electronically accessed (including the 

online location, if the meeting is held at an online location);  

(ii) set out how a creditor, contributory or member may vote at the meeting; and  

(iii) may be accompanied by any other documents relevant to the meeting. 

 

The foregoing points apply similarly to meetings of LLPs and VCCs, with the necessary modifications (if 

any). 

 

Bankruptcy Order  
 

Scope of application  

 

The Alternative Arrangements of the Bankruptcy Order apply to the following classes of meetings:  

 

 meetings of creditors of bankrupts;  

 meetings of creditors’ committees under the Bankruptcy Act; and  

 meetings of creditors in respect of voluntary arrangements or debt repayment schemes under the 

Bankruptcy Act.  

 

The Bankruptcy Order does not apply to any meeting held pursuant to an order or direction of the High 

Court.  

 

Key points on conducting meetings for bankruptcy matters  

 

1. Virtual Meetings  

 

 Electronic meetings. A meeting may be convened, held or conducted, whether wholly or 

partly, by electronic means. A meeting may be deferred to a date no later than 30 September 
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2020. 

 No personal attendance required. The Official Assignee or the trustee ("convenor") may 

provide that a creditor or person may only attend a meeting by observing and listening to the 

proceedings of the meeting by electronic means. Access to both an audio broadcast and 

audio-visual broadcast must be provided to the creditor or person. 

 

2. Quorum   

 

 Quorum. A quorum may be formed by creditors personally or electronically present.  

 Electronically present. A creditor is electronically present at a meeting if the creditor attends 

the meeting by electronic means and the same is verified by convenor and acknowledged by 

electronic means by the chairman. 

 

3. Voting by proxy only  

 

 Convenor of meeting as proxy. A convenor may require a creditor to vote by appointing the 

convenor as his or her proxy.  

 Submission of proxy forms. Proxies may be appointed by depositing with the convenor an 

instrument of appointment by post or electronic mail.  

 Proxy forms delivered prior to 27 April 2020. The Bankruptcy Order provides deeming 

provisions where a proxy form delivered by a creditor to the convenor before 27 April 2020 will 

continue to be valid and shall be deemed to appoint the convenor of the meeting as proxy, if 

certain criteria are met including that the creditor had specifically directed the proxy on how 

he/she wish the proxy to vote for or against the resolutions. 

 

4. Notices of meeting  

 

 Sending and publishing notices. Notices of meetings must be: 

(i) sent by electronic mail to each creditor who has notified the convenor of the creditor’s email 

address; and 

(ii) published on the website of the convenor or, where such a website is not available, the 

website of the Official Assignee at https://io.mlaw.gov.sg. 

 Contents of notices. Notices must: 

(i) describe the means by which the meeting can be electronically accessed (including the 

online location, if the meeting is held at an online location);  

(ii) set out how a creditor may vote at the meeting; and  

(iii) may be accompanied by any other documents relevant to the meeting. 

 

Concluding Words  
 

The Orders grant broad flexibility to convenors to either hold meetings virtually, or to defer holding 

meetings until 30 September 2020.  

https://io.mlaw.gov.sg/
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To prepare for holding meetings by electronic means, convenors should source for a suitable virtual 

meeting platform provider. Some considerations in sourcing for a suitable virtual meeting platform 

provider include:  

 

 The platform must provide both a “live” audio only link (e.g. a telephone number, for those who only 

want to dial in), as well as a “live” audio and video feed (e.g. a link to access the “live" webcast), for 

participants to observe and listen to the proceedings.  

 The platform should be secure, such that only participants who have pre-registered in advance may 

access the meeting with a unique ID and password. 

 

Relevant entities and persons should also ensure the security of their chosen electronic arrangements. 

For instance, there have been numerous security issues flagged by users of certain online meeting 

rooms. Convenors should therefore take steps to ensure that the platform providers are able to provide 

secure and encrypted feeds.  

 

Several Orders were also issued to allow the conduct of other types of meetings using alternative 

arrangements. Please visit the Rajah & Tann Asia COVID-19 Resource Centre to locate these Updates, 

which are categorised under Singapore > Corporate Governance.  

 

Visit our COVID-19 Resource Centre for views from our lawyers across the region on common issues 

and legal implications brought about by COVID-19. For specific inquiries, please reach out to your 

relationship partner or send an email to our COVID-19 Legal Team. 

 

 
 

 

https://www.rajahtannasia.com/resource-centre/covid-19
https://www.rajahtannasia.com/resource-centre/covid-19
mailto:covid-19legalteam@rajahtann.com
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Contacts 
   

     

  

Sim Kwan Kiat 
Head, Restructuring & 
Insolvency 
 
T +65 6232 0436 
 
kwan.kiat.sim@rajahtann.com 
 

 

  

Wilson Zhu 
Partner, Restructuring & 
Insolvency 
 
T +65 6232 0490 
 
wilson.zhu@rajahtann.com 
 

   

   

  

Sheila Ng 
Partner, Restructuring & 
Insolvency;  
Fraud, Asset Recovery and 
Investigations  
T +65 6232 0590 
 
sheila.ng@rajahtann.com 
 

 
 

 

   

      
  

 
 

 

Please feel free to also contact Knowledge and Risk Management at eOASIS@rajahtann.com 

 
 
 

mailto:kwan.kiat.sim@rajahtann.com
mailto:wilson.zhu@rajahtann.com
mailto:sheila.ng@rajahtann.com
mailto:eOASIS@rajahtann.com
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Our Regional Contacts 

  
Rajah & Tann Singapore LLP 

T  +65 6535 3600   

sg.rajahtannasia.com 

  
Christopher & Lee Ong 

T  +60 3 2273 1919    

F  +60 3 2273 8310 

www.christopherleeong.com  

   

 

R&T Sok & Heng Law Office 

T  +855 23 963 112 / 113    

F  +855 23 963 116 

kh.rajahtannasia.com 

  
Rajah & Tann Myanmar Company Limited 

T  +95 1 9345 343 / +95 1 9345 346 

F  +95 1 9345 348 

mm.rajahtannasia.com 

   

 
Rajah & Tann Singapore LLP 

Shanghai Representative Office 

T  +86 21 6120 8818    

F  +86 21 6120 8820 

cn.rajahtannasia.com 

 

  
Gatmaytan Yap Patacsil Gutierrez & Protacio (C&G Law)  

T  +632 8894 0377 to 79 / +632 8894 4931 to 32   

F  +632 8552 1977 to 78 

www.cagatlaw.com 

   

 
Assegaf Hamzah & Partners 

 

Jakarta Office 

T  +62 21 2555 7800    

F  +62 21 2555 7899 

 

Surabaya Office 

T  +62 31 5116 4550    

F  +62 31 5116 4560 

www.ahp.co.id 

  

R&T Asia (Thailand) Limited 

T  +66 2 656 1991    

F  +66 2 656 0833 

th.rajahtannasia.com 

 
Rajah & Tann LCT Lawyers 

 

Ho Chi Minh City Office 

T  +84 28 3821 2382 / +84 28 3821 2673    

F  +84 28 3520 8206 

 

Hanoi Office 

T  +84 24 3267 6127    

F  +84 24 3267 6128 

www.rajahtannlct.com 

  

 

Rajah & Tann (Laos) Co., Ltd. 

T  +856 21 454 239    

F  +856 21 285 261 

la.rajahtannasia.com 

 

 
Rajah & Tann Asia is a network of legal practices based in South-East Asia. Member firms are independently constituted and regulated in 

accordance with relevant local legal requirements. Services provided by a member firm are governed by the terms of engagement between 

the member firm and the client. 

 

This Update is solely intended to provide general information and does not provide any advice or create any relationship, whether legally 
binding or otherwise. Rajah & Tann Asia and its member firms do not accept, and fully disclaim, responsibility for any loss or damage which 
may result from accessing or relying on this Update. 
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Our Regional Presence 
 

 
 
 
 

Rajah & Tann Singapore LLP is one of the largest full-service law firms in Singapore, providing high quality advice to an impressive list of clients.  
We place strong emphasis on promptness, accessibility and reliability in dealing with clients. At the same time, the firm strives towards a practical 
yet creative approach in dealing with business and commercial problems. As the Singapore member firm of the Lex Mundi Network, we are able to 
offer access to excellent legal expertise in more than 100 countries.  
 
Rajah & Tann Singapore LLP is part of Rajah & Tann Asia, a network of local law firms in Singapore, Cambodia, China, Indonesia, Lao PDR, 
Malaysia, Myanmar, the Philippines, Thailand and Vietnam. Our Asian network also includes regional desks focused on Brunei, Japan and South 
Asia.    
 
The contents of this Update are owned by Rajah & Tann Singapore LLP and subject to copyright protection under the laws of Singapore and, through 
international treaties, other countries. No part of this Update may be reproduced, licensed, sold, published, transmitted, modified, adapted, publicly 
displayed, broadcast (including storage in any medium by electronic means whether or not transiently for any purpose save as permitted herein) 
without the prior written permission of Rajah & Tann Singapore LLP. 
 
Please note also that whilst the information in this Update is correct to the best of our knowledge and belief at the time of writing, it is only intended 
to provide a general guide to the subject matter and should not be treated as a substitute for specific professional advice for any particular course 
of action as such information may not suit your specific business and operational requirements. It is to your advantage to seek legal advice for your 
specific situation. In this regard, you may call the lawyer you normally deal with in Rajah & Tann Singapore LLP or email Knowledge & Risk 
Management at eOASIS@rajahtann.com. 
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